	Leader
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1) Asks the teacher the groups’ questions.

2) Keeps group on track.

3) Encourages participation.

4) Checks over assignments.

5) Watches the time.
	Recorder
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1) Explains group projects 

2) Records work neatly.

3) Sometimes turns in group work.

	Procedures

Director
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1) Organizes how a task will be done.

2) Directs who will do what.

3) Assist with clean-up.

4) Checks over materials needed.
	Materials

Director
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1) Collects and returns materials.

2) Assists with clean-up.

3) Reports broken/missing equipment.
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